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(d) HHS SAC certification is based on
three sets of requirements: Training,
experience, and satisfactory perform-
ance rating. Personnel who are in-
volved in the award of simplified acqui-
sitions must meet the appropriate HHS
SAC certification requirements. (NOTE:
While personnel who are FAC-C cer-
tified are not required to obtain HHS
SAC certification in order to award
simplified acquisitions, they should ob-
tain appropriate training before doing
so.) The HHS SAC certification re-
quirements, including additional HHS-
specific training requirements for cer-
tain types of acquisitions, are specified
in the HHS Contracting Workforce
Training and Certification Handbook.

301.603-73 Additional HHS training re-
quirements.

HHS acquisition personnel are re-
quired to complete, as applicable, the
additional training requirements speci-
fied below. These courses may be used
as electives for the purpose of satis-
fying FAC-C requirements or as con-
tinuous learning for maintenance of
FAC-C or SAC certifications.

(a) Earned value management training.
Effective January 1, 2010, all personnel
in the GS-1102 series who are respon-
sible for, or may become responsible
for, the award or administration of any
contract to which earned value man-
agement (EVM) is applied pursuant to
334.201(a) or (b) must successfully com-
plete an EVM training course before
they commence administration of the
contract or are authorized to award the
contract. After completion of the ini-
tial course, a refresher course is re-
quired every 2 years. This course is in
addition to the training requirements
for FAC-C certification at the specified
levels. Determination of course suit-
ability shall be made by the Operating
Division (OPDIV) HCA, in conjunction
with HHS’ Office of the Chief Informa-
tion Officer (OCIO) or Office of Facili-
ties Management and Policy (OFMP),
as appropriate. To be eligible, the basic
and refresher courses must each be 8
hours or more in length.

(b) Performance based acquisition train-
ing. Effective January 1, 2010, all GS-
1102s, who award or administer service
contracts, are required to complete a
Performance-Based Acquisition (PBA)
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course prior to assuming such respon-
sibilities. Refresher training in PBA is
required every 4 years. To be eligible, a
course must be 8 hours or more in
length. Determination of course suit-
ability shall be made by the HCA.

(c) Federal appropriations law training.
Effective January 1, 2010, all GS-1102s
and GS-1105s are required to complete
both HHS University’s classroom-based
and on-line Federal appropriations law
course, by January 1, 2011 (for current
employees) and within 1 year of enter-
ing on duty (for new employees). Em-
ployees are required to take the HHS
University on-line course as refresher
training every year. Determination of
course equivalency shall be made by
the HCA.

(d) Green purchasing training. Effec-
tive January 1, 2010, all GS-1102s and
GS-1105s are required to complete
green purchasing training by January
1, 2011 (for current employees) and
within 1 year of entering on duty (for
new employees). Refresher training is
required every 2 years. To be eligible, a
course must be 4 hours or more in
length. Determination of course suit-
ability shall be made by the HCA.

(e) Section 508 training. When the HHS
Office on Disability (OD) so requires,
all GS-1102s, GS-1105s and GS-1106s
who award or administer acquisitions
that involve electronic information
technology (EIT) products or services
(subject to Section 508 of the Rehabili-
tation Act of 1973 and pertinent
HHSAR provisions), must complete all
applicable OD sponsored training. For
information on frequency, timing, and
duration of the training requirement,
personnel shall consult with the HHS
OD.

(f) Training policy exceptions—(1) EVM
training. In the event that there is an
urgent requirement for a Contracting
Officer/Contract Specialist to award or
administer a project to which EVM will
be applied, and the individual has not
yvet met the EVM training require-
ment, the HCA (non-delegable) may au-
thorize the individual to perform the
position duties, provided that the indi-
vidual meets the training requirement
within 9 months from the date of as-
signment to the contract. If the indi-
vidual does not complete the training
requirement within 9 months, the
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HCA’s approval for the individual’s as-
signment to the contract will auto-
matically terminate on that date. The
Contract Specialist is not required to
take the class as long as the Contract
Specialist is working under the direc-
tion of a Contracting Officer who has
taken an EVM course.

(2) Other additional HHS training. The
HCA (non-delegable) may grant a time
extension of up to 9 months to an indi-
vidual to complete the PBA, Federal
appropriations law, green purchasing,
and Section 508 training requirements,
including completion of refresher
training. If the individual does not
complete the training requirement
within the extension period, the HCA’s
approval will automatically terminate
on that date.

[74 FR 62398, Nov. 27, 2009, as amended at 75
FR 21509, Apr. 26, 2010]

301.603-74 Requirement for retention
of FAC-C and HHS SAC certifi-
cation.

To maintain FAC-C certification, all
warranted Contracting Officers, regard-
less of series, as well as Contract Spe-
cialists, must earn 80 CLPs every 2
years. To maintain HHS SAC certifi-
cation, all individuals with delegated
Contracting Officer authority, includ-
ing those in the GS-1102, GS-1105, GS-
1106, and non-1100 series, must earn a
minimum of 40 hours (CLPs) every 2
years after completing all mandatory
training requirements. FAC-C and HHS
SAC certification will expire if the
CLPs are not earned every 2 years
(from the date of initial certification
or re-certification) and, if applicable,
may result in a loss of warrant author-
ity. (NOTE: The certification programs’
continuous learning requirement ap-
plies to all applicable personnel, in-
cluding those who were certified under
prior certification programs.)

301.604 Training and -certification of
Contracting Officers’ Technical
Representatives.

301.604-70 General.

In accordance with the Federal Ac-
quisition Certification for Contracting
Officers” Technical Representatives
(FAC-COTR) program, HHS has estab-
lished a training program for certifi-

11

301.604-72

cation and designation of personnel as
COTRs—see HHS’ Federal Acquisition
Certification for Contracting Officers’
Technical Representatives Program
Handbook (COTR Handbook), dated
January 2009, for information on the
methods for earning FAC-COTR certifi-
cation. See also 302.101(c) for further in-
formation regarding the definition of a
COTR and when designation of a COTR
is appropriate. All references to COTRs
also apply to their alternates.

[74 FR 62398, Nov. 27, 2009, as amended at 75
FR 21509, Apr. 26, 2010]

301.604-71 HCA authorities and re-
sponsibilities.

(a) HCAs are authorized to determine
(1) equivalencies for the Basic Con-
tracting Officer’s Technical Represent-
ative Course; (2) course prerequisites;
and (3) approve completion of CLP con-
tinuous learning activities, education,
and training for maintenance of COTR
certification. This authority does not
apply to EVM training—see 301.603-73.
Course equivalencies must meet the
Federal Acquisition Institute’s (FAI’s)
required COTR competencies. HCAs
may re-delegate the authorities in (1)
and (2) to OPDIV Acquisition Career
Managers (ACMs) or other comparable
officials.

(b) In addition to the authorities
specified in 301.604-71(a), HCAs or their
designees (except where the authority
is shown as non-delegable) are respon-
sible for—

(1) Reviewing a candidate’s qualifica-
tions to be a COTR;

(2) Granting, suspending, denying,
and revoking COTR certifications and
their continuance;

(3) Authorizing (non-delegable) an in-
dividual to perform COTR duties on an
interim basis for up to 90 days—see
301.604-73; and

(4) Determining (non-delegable) on a
case-by-case basis whether to postpone
(for up to 90 days) withdrawal of any
interim COTR delegation for failure of
a candidate to qualify for certifi-
cation—see 301.604-73.

301.604-72 Requirements for certifi-
cation maintenance.
Maintaining HHS FAC-COTR certifi-
cation requires at least 40 relevant
CLPs every 2 years. See Appendix A of



		Superintendent of Documents
	2013-12-20T09:54:07-0500
	US GPO, Washington, DC 20401
	Superintendent of Documents
	GPO attests that this document has not been altered since it was disseminated by GPO




